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	APRIL ARAGONA
Experience
•RECEPTIONIST
  FEB2020-JAN2022
Maintained a well-organized reception area with updated materials contributing to a welcoming environment for visitors. Answered central telephone system and directed calls accordingly. Handles sensitive information with discretion while maintaining strict confidentiality standard. Organized, maintain and updated information in computed databases.

SKILLS
Customer Service, Team Collaboration, Document Management, Payroll Management, Documentation and reporting, Professional Demeanour, Problem-Solving, Multitasking Abilities, Call Management, Business Correspondence, Time Management, and Customer/Client relations, and Fluently speak in English.

Education
•BACHELOR of SCIENCE in AGRIBUSINESS
  MAY2016-JUNE2019
Best in Thesis Awardee
Consumer Preferences on different African Hito (Clarias  gariepinus)Restaurants in Cotabato City.
Leadership
I have demonstrated strong communications skills when speaking to other people and managing some daily reports for the office operations. I have experience in providing guidance and support to the other staff and also to the entire guest, setting performance expectations, providing some feedback, and addressing issues as they arise.
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	villapezapril@gmail.com
	
	

	
	
	

	
	
	
	

	Objective
Dedicated to offering exceptional assistance to team members and clients. Positive and upbeat with strong relationship-building abilities and to offers professional challenges utilizing intrapersonal skills, excellent time management and problem-solving skills.
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