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US TAX ACCOUNTANT | CERTIFIED BOOKKEEPER
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PROFESSIONAL SUMMARY

Accomplished US Tax Accountant with progressive experience in tax compliance, tax planning, bookkeeping, and client advisory services. Demonstrated expertise in preparing and reviewing Forms 1040, 1041, 1065, 1120, 1120-S, and 990, managing complex tax engagements, leading teams, and providing strategic tax solutions for businesses and individuals. Proficient in QuickBooks Online, CCH Axcess, UltraTax CS, Drake Tax, Lacerte, TaxAct, and TaxDome. Recognized for delivering accurate, compliant, and timely tax services while driving process improvements, mentoring staff, and maintaining exceptional client relationships. Backed by a strong foundation in audit, accounting, and financial reporting, with experience serving clients across diverse industries.

SKILLS SUMMARY

U.S. Tax Preparation & Compliance: Federal & Multi-State Taxation; Individual & Business Tax Returns (Forms 1040, 1041, 1065, 1120, 1120-S, 990); Tax Planning; Tax Research.
Accounting & Financial Reporting: Full-Cycle Bookkeeping; Financial Statement Preparation; Bank & Credit Card Reconciliations; General Ledger; Journal Entries; Financial Reporting.
Client & Leadership: Client Relationship Management; Tax Review & Quality Control; Team Leadership; Staff Training.
Tax & Accounting Software: QuickBooks Online & Desktop; CCH Axcess; UltraTax CS; Drake Tax; Lacerte; TaxAct.
Productivity Tools: TaxDome; Canopy; Microsoft Office Suite.

 WORK EXPERIENCE

Carson & Associates CPAs
Senior US Tax Advisor, November 2025 – April 2026

· Prepared and reviewed U.S. federal tax returns for individuals, estates and trusts, partnerships, corporations, S corporations, and nonprofit organizations, including Forms 1040, 1041, 1065, 1120, 1120-S, and 990, utilizing UltraTax CS and Drake Tax while ensuring compliance with federal and state tax regulations; 
· Communicated directly with clients to request, organize, and review tax documentation, providing guidance on required forms such as W-2s, 1099s, Schedule C, Schedule E, K-1s, and other supporting records to facilitate accurate and timely tax return preparation;
· Performed full-cycle bookkeeping and accounting using QuickBooks Online, including transaction categorization, bank and credit card reconciliations, journal entries, financial statement review, and year-end adjustments to ensure accurate financial records for tax reporting;
· Managed client engagements through TaxDome, securely exchanging documents, monitoring project progress, coordinating with clients and internal teams, and maintaining organized workflows to meet filing deadlines and deliver exceptional client service; and
· Analyzed financial records and tax information to identify discrepancies, resolve tax-related issues, and ensure the accuracy, completeness, and timely submission of tax returns while maintaining high-quality professional standards.

Certified Public Accountants & Advisors (CAPATA)
US Tax Preparer, April 2025 – November 2025

· Prepared federal tax returns for individuals, trusts, partnerships, S corporations, and C corporations, serving clients across the medical and healthcare, construction, restaurant, real estate, retail, manufacturing, and professional services industries.
· Utilized UltraTax CS and QuickBooks Online to analyze financial records, reconcile books, and prepare accurate tax returns while ensuring compliance with federal and state tax regulations.
· Researched tax issues, identified tax-saving opportunities, and applied industry-specific tax treatments to help clients maximize deductions and maintain compliance.
· Reviewed financial statements, bookkeeping records, and supporting documentation to ensure complete, accurate, and timely tax filings while maintaining a high standard of quality.




Lowy's Tax Planning and Accounting
US Tax Preparer, November 2024 - May 2025

· Prepared complex tax returns including those for trusts, self-employed individuals, and small businesses (1120S, 1120, 1065 and 1120) with a high-level strategic perspective;
· Ensured optimal tax strategies are utilized by examining tax returns from a macro perspective;
· Stayed updated with new tax laws and effectively apply them to benefit clients; and
· Ensured accuracy and completeness of tax data through meticulous preparation processes ensuring all data is entered correctly.

HC Global Resource (Asia), Inc.
Senior US Tax Associate, November 2023 - November 2024

· Led and managed multiple tax engagements, overseeing the preparation and review of federal and state tax returns for individuals, partnerships, corporations, and exempt organizations while ensuring compliance, accuracy, and timely delivery of quality client service;
· Served as a technical resource to tax associates by delegating assignments, supervising and reviewing work, conducting performance evaluations, facilitating in-house tax training, and mentoring staff to improve technical knowledge and overall performance;
· Managed tax planning engagements, prepared tax estimates, established engagement letters, and ensured all client engagements complied with applicable tax regulations, firm policies, and professional standards;
· Directed the development and enhancement of tax software processes, established project workflows and timelines, monitored engagement progress, and implemented process improvements to increase efficiency and productivity throughout the tax season;
· Gathered and evaluated feedback following each tax season, developed action plans to address improvement opportunities, and implemented initiatives to enhance workflow, team performance, and the overall client experience; and 
· Strengthened client relationships by identifying additional tax and advisory service opportunities, collaborating with client service teams to deliver value-added solutions, and contributing to the firm's growth through proactive tax planning and exceptional client support.

HC Global Resource (Asia), Inc.
US Tax Associate, August 2021 - November 2023

· Prepared tax working papers, including Partner's Tax Allocations, Tax Workbooks, Adjusted Trial Balances, Position Reports, RGL Reports, Tax Adjustments, Dividend Testing, and input/output files for Washems processing.
· Prepared Forms 1065, 1120, extension filings, Forms 1099, and maintained the Partner's Database, ensuring accurate and timely tax compliance.
· Assisted with various tax preparation activities by analyzing financial information, organizing supporting documentation, and coordinating with team members to ensure efficient completion of tax engagements.
· Participated in tax committee meetings, supported administrative functions, and contributed to the continuous improvement of tax preparation processes and overall team operations.

Business Process Outsourcing International
Finance And Accounting Solutions, July 2020 – August 2021

· Prepared and filed BIR tax returns, including 1601-C, 0619-E/1601-EQ, 0619-F/1601-FQ, 2550M/2550Q, as well as Quarterly RELIEF and Alphalist of Payees, ensuring timely and accurate compliance.
· Managed day-to-day bookkeeping, month-end closing activities, and the preparation of financial statements to support accurate financial reporting.
· Assisted in the preparation of government statutory reports, monitored cash flow and fund requirements, processed accounts payable, and coordinated cheque preparation for client disbursements.
· Prepared and distributed accounting working papers and supporting schedules to clients for review and approval while providing year-end audit support through reconciliation and documentation.
· Supported accounts receivable collections, maintained effective communication with clients, and assisted in ensuring smooth accounting operations and regulatory compliance.



Punongbayan & Araullo – Grant Thornton Philippines
Audit Associate, October 2019 – April 2020

· Performed audit procedures by preparing comprehensive working papers that documented supporting audit evidence, ensuring compliance with auditing standards and firm methodologies.
· Examined the mathematical accuracy and completeness of audit schedules, financial records, and supporting documents provided by clients, identifying discrepancies and assisting in the resolution of issues before final review.
· Assisted clients in the preparation of Income Tax Returns and financial statements, ensuring supporting schedules were accurate, properly reconciled, and compliant with applicable accounting and tax regulations.
· Organized, indexed, and maintained audit working paper files, ensuring documentation was complete and properly referenced prior to review by senior auditors, managers, and final submission to central files.

WORK ACHIEVEMENTS

· 5+ years of progressive experience in U.S. taxation, bookkeeping, and financial reporting, advancing from Audit Associate to Senior U.S. Tax Advisor.
· Prepared and reviewed 7 major U.S. tax return types (Forms 1040, 1041, 1065, 1120, 1120-S, 990, and 1099) while ensuring compliance with federal and multi-state tax regulations.
· Delivered tax, bookkeeping, and advisory services across 7+ industries, including healthcare, construction, real estate, restaurants, retail, manufacturing, and professional services.
· Gained proficiency in 8+ industry-leading tax and accounting applications, including CCH Axcess, UltraTax CS, Drake Tax, Lacerte, TaxAct, QuickBooks Online/Desktop, and TaxDome.
· Led tax engagements, supervised staff, improved workflows, and managed client relationships while maintaining high standards of accuracy, compliance, and timely delivery.


EDUCATIONAL BACKGROUND
University of Rizal System – Binangonan Campus
Bachelor of Science in Accountancy – April 2019
Best in Campus and University LevelResearch Congress


LICENSES AND CERTIFICATION
National Certificate III (NC III) in Bookkeeping


