IAN JAY PANISALES
Puerto Princesa City, Palawan | 0926-749-5882 | ianpanisales@gmail.com

PROFESSIONAL SUMMARY
Detail-oriented and data-driven professional with experience in project monitoring, financial reporting, and data management for over 100+ government programs. Skilled in Excel, Google Sheets, Power BI, and MySQL for building interactive dashboards, automating reports, and ensuring data accuracy. Adept at transforming complex data into clear, actionable insights to support decision-making and process efficiency.
CORE COMPETENCIES / SKILLS
Advanced Excel & Google Sheets (Power Query, Formulas, Pivot Tables, Conditional Formatting) | Power BI | MySQL | Data Cleaning, Validation, and Reporting | Data Analysis & Visualization | Critical Thinking | Problem-Solving | Time Management and Dependability | Team Collaboration | Project Evaluation and Monitoring
WORK EXPERIENCE
Project Development Officer II
Provincial Government of Palawan – Provincial Planning and Development Office | January 2025 – June 2025
Audited and reviewed data from multiple municipal offices to ensure accuracy and compliance with reporting standards.
Developed and optimized Excel formulas, Power Query, and SQL queries to generate quarterly infrastructure and financial reports.
Built dashboards in Power BI, Excel, and Google Sheets to visualize trends in project spending and progress.
Monitored data consistency and implemented checks to reduce reporting errors.
Maintained large datasets and created automated tools to improve efficiency in data entry and validation.
Project Planning and Development Assistant II
Provincial Government of Palawan – PPDO | January 2024 – December 2024
Prepared consolidated financial and physical performance reports for 100+ offices.
Created automated templates in Google Sheets for data entry and auditing.
Conducted detailed reviews of quarterly submissions to identify incomplete and missing records.
Designed visual reports and infographics to communicate data insights clearly to stakeholders.
Analyzed and reviewed development plans of municipalities in Palawan to support local economic and infrastructure planning.
Intern
Provincial Government of Palawan – PPDO | September 2023 – December 2023
Assisted in data encoding, compiling, and formatting reports, and administrative functions.
Prepared datasets for reporting and analysis, strengthening data management and validation skills.
EDUCATION
Bachelor of Science in Business Administration – Major in Business Economics
Palawan State University | 2024

ELIGIBILITY / ACHIEVEMENTS
Civil Service Examination Passer – Professional Level
