MJ JORIS CALLEJO
Philippines (Currently) | Previously Toronto, ON
mjjoriscallejo0624@gmail.com

PROFESSIONAL SUMMARY
Detail-oriented operations professional with hands-on experience in inventory management, order processing, and data entry. Experienced in tracking products, maintaining accurate records, and ensuring smooth workflow in both small business and warehouse settings. Skilled in Google Sheets, Excel, and managing online orders. Looking to contribute to a role where accuracy, organization, and efficiency are valued.

PROFESSIONAL EXPERIENCE
Pet Shop Owner / Social Media Manager
Self-Managed – Philippines
· Managed inventory and tracked products for freshwater fish and aquarium accessories.
· Processed online orders and maintained customer records accurately.
· Ran a Facebook buy-and-sell group, moderating transactions and resolving order-related questions.
· Created and posted online content to promote products and improve engagement.
[bookmark: _GoBack]Logistics Technician
Apotex – Toronto, ON | 2023–2025
· Coordinated warehouse inventory and order tracking using spreadsheets and SAP.
· Verified stock accuracy and reconciled discrepancies between physical and digital records.
· Assisted with purchase tracking and maintained organized operational records.
Part-Time Warehouse Assistant
Steel Painting – Toronto, ON | 2021–2023
· Supported inventory tracking and order documentation.
· Maintained accurate digital records and improved data entry processes.

EDUCATION
Diploma – Cybersecurity and Network Engineering
Canadian All Care College – North York, ON
Bachelor of Science – Information Technology (2 Years Completed)
Manuel S. Enverga University Foundation – Philippines

ADDITIONAL INFORMATION
· Highly detail-oriented and organized
· Experienced with Google Sheets and Excel for tracking orders and inventory
· Remote work ready with stable internet and professional workspace
· Clear written and verbal communication skills

