
seratoronamae@gmail.com

+63 906-495-1007

https://ronaserato.my.canva.sit
e/social-media-management-
virtual-assistant

Education
Saint Paul University of Surigao

(2019-2020) Completed 54 units in

BS Accountancy
STI College Senior High School

       General Academic Strand
       Best in Business Planning

Trainings
Virtual Assistance Training Surge

Freelancing Market Place (2021)

Skills

Ronamae
Serato
Social Media Manager

Social media manager with 1+
experience in optimizing, creating, and
driving ROI and brand awareness
through social media strategies. Ready
to bring you sucess.

Experience

Oct 2022 - Sept 2023

Prepare and create social media post
content and graphics 
Do blog and content research
Keyword research 
Competitor analysis 
Create an outline for blog posts
Auditing and critiquing websites on
SEO 
Find Leads

Social Media & Marketing Projects
Sproutling Media & Automation Lab

Social Media Manager
Her Closet by Joy
Nov 2020 - Jun 2021

Schedule and post social media
content on Facebook
Edit photos to be posted
Engage with customers through chats
and messages  

Social Media Analytics Report
Ads Campaign 
Social Media Content Planning
Canva
Search Engine Optimization
(SEO)
Hootsuite, Buffer
Google Analytics 
Notion, ClickUp
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